FOOD AND BEVERAGE SERVICE ON
DEFENSE SUPPLY CENTER RICHMOND
(DSCR) GUIDELINES AND AGREEMENT
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DSCR Food and Beverage Service Options

TO OUR CUSTOMERS
Morale, Welfare and Recreation (MWR) is proud to offer food and beverage options to enhance
your planned event on Defense Supply Center Richmond (DSCR).
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EXCLUSIVITY ¢
All food and beverage services provided on DSCR are operated and controlled exclusively by
MWR’s on-installation food and beverage provider(s). Arrangements for all DSCR events must
be made through the DM-FR Customer Service Desk using DM-FRCustomerService@dla.mil.

If MWR is unable to meet an event’s needs, the host can request a waiver to bring food and
beverage items from an outside source. However, the event cannot be catered. In other words, a
catering company cannot access DSCR; the host must bring the food and beverage items onto
DSCR personally.

MENU PRICES
Menu offerings and prices listed are subject to change until a signed Food and Beverage Service
Agreement is received.

MWR FOOD AND BEVERAGE SERVICE IS AVAILABLE AT:
Bldg. 46, 1* Floor, Dining Area

Bellwood Manor

Community Center (“The Barn™)

Frank B. Lotts Conference Center

Bldg. 70

CANCELLATION POLICY
Cancellation of any event must be sent in writing, no later than 72 hours prior to the event, to
MWRRichmondCatering@dla.mil.

FOOD AND BEVERAGE SERVICE AGREEMENT
The MWR Food and Beverage Agreement outlines specific agreements between the customer
and the food and beverage provider.

e To ensure proper event planning, we request all food and beverage specifications be

received in writing.

e The signed Agreement must be received no less than 7 days in advance of the event.

e Final guest counts are required no later than 72 hours prior to the event.

¢ Final payment is due the day of the event.

PAYMENTS
MWR accepts MasterCard and Visa as payment for products and services.

8
GUARANTEES $
To ensure the success of your catered event, it is necessary we receive your “final guarantee”
(confirmed attendance) 72 hours prior to the scheduled event.
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FOOD AND BEVERAGE PACKAGES

CONTINENTAL BREAKFAST - $9 PER PERSON
e Assorted Baked Breakfast Breads: Biscuits, Croissants, and Mini Bagels with Cream
Cheese
e Fresh Fruit
e Assorted Yogurts
e Orange Juice
e Coffee (Decaffeinated and Regular) or Hot Tea
e Condiments
e Disposable Plates, Utensils, and Napkins

BOX LUNCHES - $12 PER PERSON
e Choice of Sandwich, Wrap, or Mixed Green Salad
e Chips
e Cookie
e Bottled Water
e Condiments
e Disposable Utensils and Napkins

BUILD-A-BOWL (SELF-SERVE) - $15 PER PERSON
e Rice and Pasta
1 Protein: Sliced Chicken Breast, Pulled Pork, or Bay Shrimp
o 2 Proteins (Add $3)
e Toppings: Onions, Shredded Carrots, Shredded Beets, Cut Cucumbers, and Couscous
Condiments
Disposable Plates, Utensils, and Napkins

NACHO BAR (SELF-SERVE) - $12 PER PERSON

Tortilla Chips, Soft Shells, and Hard Shells

1 Protein: Ground Beef, Sliced Chicken Breast, or Pulled Pork
o 2 Proteins (Add $3)

e Toppings: Lettuce, Tomato, Onion, Black Olives, Black Beans, Corn, Shredded Cheese,
and Jalapefios

e Condiments: Sour Cream, Hot Sauce, and Salsa

e Disposable Plates, Utensils, and Napkins

SALAD BAR (SELF-SERVE) - $10 PER PERSON
e Mixed Greens, Lettuce, Spinach, Potato Salad, and Pasta Salad
e Toppings: Shredded Carrots, Tomato, Cucumber, Onion, Shredded Cheese, Eggs, and
Bacon Bits
e 1 Protein: Sliced Chicken Breast, Tuna Salad, Ham or Turkey
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o 2 Proteins (Add $3)
e Dressings
e Disposable Plates, Utensils, and Napkins

< GROUP SNACKS (SELF-SERVE)
2 e 1 Bowl of Chips or Pretzels and Dip - $10
e 1 Bowl of Tortilla Chips and Salsa - $10
e | Popcorn Bowl (Plain, Seasoned, or Garlic/Parsley) - $10
e 1 Bowl of Assorted Chocolate and Hard Candies (Plain M&M Packs, Andes Mints,
Lifesavers, and Starlight Peppermints) - $10
e 1 Bowl of Assorted Nuts - $15

TRAYS (SELF-SERVE):

e Fruit and Cheese e (Cinnamon Rolls
o $50 - Small (Serves 20-30) o % Dozen: $12
o  $80 - Medium (Serves 30-50) o 1 Dozen: $23

o $125 - Large (Serves 50-75) o 2 Dozen: $44
e Vegetable Crudité Full Size Bagels and Cream Cheese
o $45 - Small (Serves 20-30) o Y% Dozen: $12
o $75 - Medium (Serves 30-50) o 1 Dozen: $23
o $120 - Large (Serves 50-75) o 2 Dozen: $44
e Finger Sandwiches (Ham, Turkey, and Assorted Mini Muffins

Tuna) o Y Dozen: $9

o $50 - Small (Serves 20-30)

o $80 - Medium (Serves 30-50)

o $125 - Large (Serves 50-75)
e Half Wraps (Ham, Turkey, and Tuna)

o $50 - Small (Serves 20-30)

o $80 - Medium (Serves 30-50)

o $125 - Large (Serves 50-75)
e Assorted Cookies

o Y Dozen: $8

o 1Dozen: $15

o 2 Dozen: $28

BEVERAGE SERVICE:

e (Coftee, Condiments (Creamers and
Sweeteners), and Disposable Cups
o Y Gallon: $15
o 1 Gallon: $28
e Orange Juice and Disposable Cups
o Y Gallon: $15
o 1 Gallon: $28

o 1 Dozen: $17
o 2 Dozen: $32
Assorted Mini Donuts
o Y% Dozen: $9
o 1 Dozen: $17
o 2 Dozen: $32

Bottled Waters
o 1 Dozen: $18
o 2 Dozen: $34
Assorted Canned Sodas
o 1Dozen: $18
o 2 Dozen: $34
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FOOD AND BEVERAGE SERVICE AGREEMENT

ALL RESERVATIONS AND AGREEMENTS are made upon, and are subject to, the rules and
regulations of MWR Food and Beverage Service and the following conditions:

Sponsoring Customer or Organization:

Function Name:
Type of Function:
Event Point of Contact (POC) Name:

Event POC Phone Number:

Event POC Home Address:

Event Time Projected # of

Event Location Event Date
v ! v (Start/Finish) Guests

FOOD AND BEVERAGE
No food and beverage of any kind may be brought on to DSCR by the Customer or any of the
Customer’s guests or invitees unless prearranged and approved by MWR Food and Beverage.

CONTINGENCY

Performance of the agreement is contingent upon MWR Food and Beverage provider(s), which is
subject to labor, disputes, strikes, or picketing, accidents, government (federal, state, local)
requisitions, restrictions upon travel, transportation, food, beverage or supplies and other causes,
whether enumerated herein or not, beyond the control of MWR. In no event shall MWR be liable
for the loss of profit or other similar or dissimilar collateral of consequential damages, whether
based on breach of contract, warranty, or otherwise. In no event shall MWR’s liability be in excess
of the total amount of the food and beverages contracted heretofore.

LIABILITY

The Customer agrees to be responsible for any damage done to the function rooms or any other
part of DSCR, by the Customer, the guests, invitees, employees, independent contractors, or
other agents under the Customer’s control. MWR will not assume or accept any responsibility
for damage to or loss of any merchandise or articles left in the venue prior to, during, or
following the Customer’s function.
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FOOD AND BEVERAGE SERVICE AGREEMENT (Cont.)

“Final guarantee” (confirmed attendance) is required 72 hours prior to the event. MWR may
limit services to the number of guests guaranteed.

2. Customer agrees to pay the full balance the day of the event. Payment will be made by
MasterCard or Visa.

3. Whenever possible, menu selections should be provided no later than 7 days prior to the
event.

4. MWR reserves the right to substitute items that become unavailable in the open market or

that exceeds reasonable market costs. MWR will notify Customer for approval if time allows.

5. All visitors/vendors must pre-enroll in Defense Biometric Identification System (DBIDS)
through the pre-enrollment website: https://dbids-global-enroll.dmdec.mil. Upon entry of their
information, they will be provided an electronic form to download, which will have an
individualized barcode and alpha numeric code. The form will need to be electronically sent
to the visiting person’s sponsor. Once in receipt of the form, the sponsor will email it to
Security and Emergency Services. Once the visitor/vendor is vetted and approved for
installation access, Security and Emergency Services will notify the sponsor that the
visitor/vendor can go to the DSCR Visitor Center to obtain his/her pass. At the Visitor
Center, the visitor/vendor will provide the barcode and code provided earlier in the process
and complete the credentialing process.

This agreement shall be considered accepted once both parties have signed below. It is MWR’s
understanding that you are empowered by your group to make these arrangements. A signature
delivered by electronic means will be considered binding for both parties.

Sponsoring Customer / Event POC Name:
Signature: Date:

MWR Food and Beverage Representative Name:

Signature: Date:
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