
 June 2025 FOR OFFICIAL USE ONLY – PRIVACY SENSITIVE 

         VACATION NOTICE FORM 

Instructions: Each family is allowed two weeks (i.e. 10 working days) of vacation periods per child each 
registration year. During the vacation period, families are not required to pay their childcare fee. To 
receive the vacation discount, parents must this completed Vacation Notice Form for each child. 
Vacations must be taken in either one-week or two-week increments (i.e. vacation discounts are not 
applied to single days of vacation).  

Please complete the following information and return it to your CYP no later than 14 days before the 
first day of your vacation.  

Child(ren)’s Name(s):____________________________________________________________________ 

Sponsor’s Name: _______________________________________________________________________ 

First day of vacation: ____________________________________________________________________ 

Last day of vacation: ____________________________________________________________________ 

Total number of days of vacation (5 or 10): ______________ 

Parent Signature: ____________________________________________ Date: _____________________ 
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